[bookmark: _GoBack]Faculty Travel Requirement Check List

Faculty Name: _________________________________________________________________

Department: __________________________________________________________________

Conference:  __________________________________________________________________

Location: _____________________________________________________________________

Date/s: ______________________________________________________________________

Conference Registration Fee: _______________________

Air/Train: _______________________________________

Hotel: __________________________________________

Food: __________________________________________

Total:  _________________________________________

All Must Be Attached To Meet Travel Requirements
[ ]  Assumption of Risk Form (found on Rider website)
[ ]  Announcement of Event
[ ]  Estimated Budget

Chair Signature: ______________________________________________________________________
I have reviewed and this Faculty Travel has met the requirements.
